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Disclaimer

• The following discussion and examples do not 
necessarily represent the official views of Stock & 
Option Solutions, Inc., with respect to any of the 
issues addressed. Moreover, this presentation and 
the views expressed by the individual presenters 
should not be relied on as legal, accounting, auditing, 
or tax advice. The outcome of any individual 
situation depends on the specific facts and 
circumstances in which the issue arises and on the 
interpretation of the relevant literature in effect at 
the time.

• Anyone viewing this presentation should not act 
upon this information without seeking professional 
counsel and/or input from their advisors. 
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Materials

• Available for download:

http://www.sos-team.com/PDFS/PicturePerfectReports.pdf
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Agenda

• Custom Reports as a Solution

• Understanding Applications Available

– Crystal Reports

– Excel Macros

– MS Access

• Comparison of Approaches

• Case Study Solutions

• Library of Sample Reports
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Custom Reports as a Solution

Choose a Custom Report to….

• Add a new field to an existing report

• Add customized text

• Simplify routine format issues

• Stop routine manipulation of spreadsheets

• Make monthly/quarterly audits easier

• Combine  data from multiple reports 
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Understanding Applications

• Reporting capabilities of Microsoft Excel 

• Specific Report writing software: Crystal 
Reports

• Database Application used to generate 
reports: Microsoft Access 
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Crystal Reports – the basicsUnderstanding Applications 

Microsoft Excel - common uses

• Report Analysis

– V-lookup / H-lookup

– Pivot Tables

– Formatting the data as needed

• Recurring Manipulation

– Building Macros
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Crystal Reports – the basicsUnderstanding Applications 

Crystal Reports common uses

• Report Modifications examples:

– Add field

– Change text

– Add image, corporate logo etc.

– Combining data from  two or more reports

– Etc…
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Crystal Reports – the basicsUnderstanding Applications 

MS Access - common uses

• Report Modifications examples:
– Add field

– Change text

– Add image, corporate logo etc.

– Combining data from  two or more reports

– Etc…

• Delivery of Reports
– Electronic delivery
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•Electronic delivery of information
•Database: Structured data

•Simple text changes
•Text changes based on criteria
•Add image
•Add  complex fields
•Combine reports 

•V-lookups
•H-lookups
•Custom format of data
•Custom sorts, 
•Raw data  analysis
•Formula driven results

Database Structure…Capabilities at a Glance
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Database Structure…Understand the Source  based on Complexity of Need 

• Format or type of source data
– Worksheet, single tab, multiple tabs
– Equity database
– Text file

• Location of source data – getting access to it
– If in a database, how / can you get the data out?

• Fields available from source data
– Understand the desired result, then analyze what is 

available compared to what is missing
– Additional formulas may be required to get the desired 

result

• Determine best application to solve need
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Crystal Reports – the basicsApplication Comparisons –
Excel

Advantages

 Excel is self contained with a 
lot of built in functions

 Excellent to display various 
data elements in the reports 

 Auditing the report data is 
quite possible if one is 
aware of the calculations 
involved

 Slicing and dicing the report 
data is possible but could be 
manual

Limitations
 Creating functions using Excel 

Macro could be challenging
 Not a great interface to 

present the reports
 In the world of a Stock 

Administrator, one should 
export the data out of the 
equity system before 
customizing the report output 
–SOX may not approve

 Most of the formulae are built 
over certain cells of the excel 
spread sheet and this could be 
quite a limitation
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Crystal Reports – the basicsApplication Comparisons –
Crystal Reports

Advantages
 Customizable display
 Modify Text to be 

conditional based 
information on the reports

 Develop once, reuse as 
needed

 Add or remove fields
 Summarize data elements
 Export data to multiple 

formats; PDF, Excel, Text, 
etc.

Limitations

 Complex functions may be 
challenging

 Manipulation of the report 
data after it is generated 
may not be possible

 Can be generated for only 
one set of parameters at a 
time. 

 For a different set of 
parameters, the report will 
have to be generated 
multiple times
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Crystal Reports – the basicsApplication Comparisons –
MS - Access

Advantages
 Stand alone application – can 

connect to any DB or extract data 
from other

 Manipulation of an equity system 
report after the reports are 
generated is quite possible

 Complex customized reports could 
be easily build using Access VBA

 Customized sub-reports could be 
generated using the report data

 Ability to send customized emails 
with customized report attachments

 Multiple reports with multiple 
parameters could be generated with 
just one click of a button

 Ability to export data to multiple 
formats like PDF, Excel, Text, etc

Limitations

 Since it is a stand-alone 
application, only one person 
can use it at a time

 If data more than 1 GB is 
required to be handled, the 
system could get slow.

 May require Access Runtime
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Demo & Discussion…Case Study & Discussion…

CASE #1 :   

• Modify a report to add the company logo, 
drop a column and add a new column

– This could be one of the most simplest request 
in regards to modifying a simple flat report
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Demo & Discussion…Case Study & Discussion…
Snap shot of a Simple Flat Report
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Demo & Discussion…Case Study & Discussion…
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Snap shot of a Fancy Report with the company logo and a modified column. 
Vest Base Date has been added.



Demo & Discussion…Case Study & Discussion…

CASE #2  - Payroll Feed

• Creating New Reports Using MS Access -
Flat: Single or canned reports no 
modifications

• Creating New Reports Using MS Access -
Fancy: combine 2 or more reports, create 
payroll extracts, build reports for internal 
business partner needs
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Demo & Discussion…Case Study & Discussion…
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• Source data is only 
available in a specific 
format

• The required data for all 
transactions necessary 
is not contained in a 
single report

• A specific import file 
structure is required for 
loading

• Need to load the data in 
a high frequency.

Sample ADP Import Format



Demo & Discussion…Case Study & Discussion…
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Demo & Discussion…Case Study & Discussion…
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Demo & Discussion…Case Study & Discussion…

CASE #3 -

• Monthly Option Planning Summary - Flat: 
standard canned report 

• Monthly Equity Planning Summary - Fancy: 
includes all equity types, added text, 
assorted features 
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Demo & Discussion…Case Study & Discussion…
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Snap shot of a sample Stock Option Planning Summary Report where the 
report includes only Options and Awards are excluded. 

Only Options are 
included



Demo & Discussion…Case Study & Discussion…
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Snap shot of a sample Equity Planning Summary Report where the report 
includes both Options and Awards. 

Both Options & 
Awards are included



Demo & Discussion…Case Study & Discussion…

CASE #4 - Annual Proxy Reporting - Flat: 
multiple canned reports and additional 
manual manipulation to determine proper 
table requirements 

• Annual Proxy Reporting -Fancy: Produce 
single report with data in required Proxy 
table format 
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Regulation S-K:  Item 402(c)

Name & 
principal 
position (a)

Year 
(b)

Salary 
($) (c)

Bonus 
($) (d)

Stock 
Awards 
($) (e)

Option 
Awards 
($) (f)

Non-Equity 
Compensation 
($) (g)

Nonqualified 
Deferred 
Compensation 
Earnings (h)

All Other 
Compensation
(i)

Total 
($) 
(j)

Jane Smith, 
CEO

2010

2009

2008
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Grant-date fair value for all awards made during fiscal year 
– FASB ASC Topic 718
– Not reduced by estimated forfeitures
– Factor in dividends and earnings paid on unvested awards
– For performance-based awards report value based on 

probable outcome of performance condition
• Footnote maximum amount potentially payable

– Footnote valuation assumptions or cross-reference to 
footnotes to financial statements in Form 10-K (or MD&A) 

• Or to Grants Table

Summary Compensation Table



Demo & Discussion…Case Study & Discussion…

CASE #4 –Sample report
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Fair Value pulled from 
Valuation Records, Dividends 
pulled from outside source

Formulas to 
calculate 

totals by year



Demo & Discussion…Case Study & Discussion…

CASE #5 – DTA Reporting

• Multiple canned reports and additional 
manual manipulation to determine actual 
DTA balance

• DTA Custom-Fancy: Produce single report 
with data from 3 reports, eliminates the 
need to use excel and do manual 
calculations each time
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DTA Balance Custom Report
CASE #5 – DTA Reporting

• Expense Allocation – Recognition
– DTA Booked 
– DTA Reversed for forfeitures
– Some tax personnel want it “pre-tax-affected” 

(enter tax rate of 100%)
– One row per tranche

• Tax Benefit Reconciliation
– DTA Reversed at Exercise, Release, Expiration, etc. 
– One row per TRANSACTION

• Valuation Disclosure Recap
– Shares outstanding by tranche
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Sample DTA Balance Report
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Report Catalog…Report Catalog / Library

• Documentation, Documentation, Documentation!
– When creating or purchasing custom report templates

it is highly recommended to create a catalog of all 
custom templates.

– Store the following information:
• Who created it?

• When was it created?

• Why was it created? (What does it do?)

• Who utilizes it?

• Where is it stored?

• Which version of your software was it originally created for?

– Don’t spend time ( or $$) creating or paying for a custom 
report that you already have!
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Report Catalog…Library of Sample Reports
• Just a few sample reports…

– Award / Option agreement with logo
– Award / Option agreement with added fields
– Capital account reconciliation for Restricted Stock
– Shares subject to release with tax election profile
– Termination report with last date to exercise modified for International 

participants
– Termination report with trading window details
– Planning summary with added fields for underwater options
– Planning summary for all equity types
– Add grant ID when not included in standard report
– Modify existing reports to various exportable formats / aligning export 

formats
– Closing statement adding in trade restrictions, process, footnotes
– RSU Tax estimation prior to release
– Custom Acquisition statements for participants
– More …
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Sirinivas Kalakoti 
Technology Products
6399 San Ignacio Avenue, Suite 100
San Jose, CA 95119 USA
Bus: (408) 979-8719
E-mail: skalakoti@sos-team.com

Questions?Contact Info
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Laura Reis, CEP
Director, Data Solutions
6399 San Ignacio Avenue, Suite 100
San Jose, CA 95119 USA
Bus: (408) 754-4602
E-mail: lreis@sos-team.com

Sales
6399 San Ignacio Avenue, Suite 100
San Jose, CA 95119 USA
Bus: (408) 979-8700
E-mail: Sales@sos-team.com
Website: http://www.sos-team.com/screens/Contact-Us/Contact-Us.aspx
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